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1. GEVM® g9 (Public Management )
1.1. BT STAEITIT
1.1.1. AT (Office) U=, Weed, ®14 T THR
1.1.2.980%F FHANST H T TEE
1.1.3.FTTT G AT (Office Resources): TRET T YHTK
1.1.4. FTACIHT TARE! Feed, [6RE T aqra"
1.1.5.FAT  HAAS(Office  Procedure) T ¥aER  (Correspondence), &di T =A™l
(Registration & Dispatch), 9Ra= (Circular), q& #ATZeT(Order), feoquft @@= T fevanh qom
et ear feg T
1.1.6. ANTE eFF€AI (Record Management)
1.2. ST ¥am U9 T HEWEeiAT MUt SETheT SHaveS
1.2.1. ST 3@, yewr Femd @ T T SEE AT TS, e ST, 97ufd
AR T YA
1.2.2.79Tl TXHR IG2T AR TARLY HIGA EITeATh! TRAT SATeAhRT
1.2.3.F4=10H! Fafh, T, sgan, forer, fawniar wsia T e
1.2.4,FFATI A IS AR T FHAGE
1.3. ALHTY VIS, T T TGIIUAE JOTTeA! Fawal Qg ST
1.4, qrESHE FAT VAEHT A4, 9T Jag T M, AT T AedHee
1.5. QT ST (Public Charter) Hgcd T ATaITSHdT
1.6. STATATITH] AT TAT QrASl+eh HTCAITHT Fee, Fae=vr, gaeaa, Fofa gtear, IR
T Aqcd gFaEl SAHI
1.7. WA {ed AT (Human Values), TR ded T AMUcd qol ALEA

1.8. Basics of Computer Science (MS Word, Excel, Power Point)

1.9. FaEe Hif[d R09%, T@EELT AT UF, 043 T T@eed MaAEe, 204Y

1.10.STEATEY AT UF, J00Y T AL Fa1 HawEe 2000

111, e J9T Taed Aifd 300, YA TEaed HET T G AGH a9 TR U
R0LY T YE9T TATELT FEIT TITIAT AT AFAH0T JAT TAUAS ATl 000

1.12.NHSP

1,139 qeATF UA, 1094 T FHIT U, 039

2. Introduction to Statistics
2.1. Origin and various definitions of statistics
2.2. Historical background of statistics
2.3. Importance and limitation of statistics

3. Collection of Data
3.1. Source of data collection
3.2. Choice between primary and secondary data
3.3. Methods of collection primary and secondary data
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Classification and Tabulation of Data
4.1. Meaning objectives and types of classification
4.2. Statistical tables (Individual, discrete and continuous)

Presentation of Data

5.1. Graphical presentation of data

5.2. Diagrammatic presentation of data

5.3. Choice between graphical and diagrammatic presentation of data
5.4. Limitations of Diagrams and Graphs

Measure of Center Value

6.1. Introduction

6.2. Types of average (mean, median, mode) with their properties: merits and demerits
6.3. Applications and limitation of average

Measure of Dispersion

7.1. Introduction

7.2. Types of dispersion tools with their merits & demerits
7.3. Coefficient of variation

7.4. Application, use and limitation of dispersion tools

Sampling Survey and Census

8.1. Introduction (sample, sampling and Sample size)

8.2. Principal steps in a Sample survey)

8.3. Types of Sampling (simple random sampling, stratified sampling, systemic sampling,
cluster sampling, multistage sampling)

8.4. Limitations of sampling

8.5. Merits & demerits between sampling survey and census

Vital Statistics

9.1. Introduction

9.2. Use and methods of obtaining vital statistics
9.3. Measure of fertility

9.4. Measure of mortality

9.5. Reproduction rates (GRR, VRR)

Set Theory and Real Number System

10.1. Introduction and various examples of sets

10.2. Notations and use of set theory

10.3. Various types of sets

10.4. Numbers: Real — natural, whole, integers, rational, irrational

Matrix and Determinants

11.1. Matrix: Introduction, addition, subtraction, multiplication of matrix

11.2. Adjoint, inverse of matrix and their uses

11.3. Determinants: Introduction, diagonals and their use to find the numerical values of a
determinant

11.4. Properties of matrix and determinants
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12. Hospital Management
12.1. Introduction and types of hospitals in Nepal, departments in a hospital, services and
functions by different types of hospitals

12.2. Meaning and importance of Health Management Information System (HMIS)
12.3. Hospital defined indicators used by Ministry of Health & Population

12.4. Hospital based HMIS tools

12.5. Legal aspect of medical records

12.6. Use and importance of medical records

12.7. Confidentiality & safety of patient information

13. Utility of Data Information
13.1. Use of data/information in planning, monitoring, evaluation, supervision and feedback
system
13.2. Present PME cycle of health service under Ministry of Health & Population and
Ministry of Social Development

14. Others
14.1. Surveillance system in health services
14.2. Medical coding-international class of diseases (ICD)
14.3. Electronic medical record system
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